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ORGANIZE RECORDS

e Financial information: name, account number, contacts (phone, website, email)
Bank accounts (checking, saving)
Retirement funds (IRAs, Roth, pensions, update beneficiaries)
Investment, brokerage accounts
Long term care insurance, life insurance (update beneficiaries)
Credit cards
Monthly payments, automatic withdrawals and deposits
Loans
e Real estate and vehicle titles (where located)
e Estate information
Will, trust, executor, attorney (where documents located)
e Personal information
Birth certificate, marriage certificate (where located)
Social Security number
Online accounts (social media, ebooks, frequent flyer)
Military records
e Notifications (email address, phone number)
Family members, friends
Employer

MAKE FINAL ARRANGEMENTS

e Plan now to assist your loved ones later
e Prepay (What happens if | move?)
e Type of arrangement

Traditional burial

Cremation

Aquamation

Green burial

e Funeral plans or memorial service
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PASSWORD BEST PRACTICES AND TIPS (presented by Bobbie Erg and Michelle Robleto)

e Different passwords for different accounts

e Multi-factor authentication (MFA)

e Hard to guess but easy to remember

e Length trumps complexity, but complexity still counts

e Never reveal your passwords to others, except trusted family member or friend

Suggestions for managing passwords
e Written in a notebook

o Easytouse
Keep locked when not in use, where located?
Most likely in your home, not remotely accessible
Difficult to manage for long lists

o O O O

Must be manually updated

e Stored in phone or on computer in a file or notepad
o Essential to have a screen lock with timeout enabled
Easy to use
Remotely accessible
Difficult to manage for long lists
Must be manually updated

o O O O O

Must notify your trusted family member when updating your computer, email and your cell phone
password, so they can locate other passwords.

e Reset your password on each use
o When prompted, select password reset
o Must have access to your email or cell phone for text responses.
o Ensure that you have password recovery and alternate email addresses setup on your email
accounts.

e Use a password manager (browser-based)
o Helps securely keep all your sensitive information—usernames, passwords, credit cards, security
codes —on any device that you approve
o Generates passwords easily
o Trusted person needs to know how to access it

e When selecting password manager, review available features. Options include:
o Strength of master password, MFA access
One time password sharing
Host yourself or use SaaS offering, hosted by company, easier to manage and keep updated
Note sharing, photo storage

o O O O

Learning curve, tutorial, help

e Cost varies: review your budget
o Some free with limited features
o Family plans

e Examples of password managers: LastPass, iPassword, Google, MS Edge, Apple iCloud, MS Edge password



